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Name (please print):

(last) (first) (middle)
Phone: E-mail:
Address:
(street) (city) (state) (zip)
Identification: o CUI ID o Driver’s License o Other

Description of Research:

Purpose of Research:

I have read the Rules of Use on the reverse side of this form and agree to abide by them. |
understand that if | do not follow these rules and regulations | can be denied access to the collection.

Signature: Date:

Staff Signature: Date:




Rules of Use for University Archives

» Food and drink, including gum, candy, and water, are prohibited.
» The use of cell phones in the reading room is allowed, but set your phone on silent.
» Laptops, notepaper, and writing utensils are allowed in the reading room for research purposes.

» Request all items from the library staff. Browsing shelves and cabinets is allowed; however, items
may only be removed from shelves and cabinets by a Librarian.

» No more than three items at one time will be retrieved.
» Do not mark, take notes, or trace on top of library materials. Keep all materials flat on the table.
» All Archives materials must be used under the supervision of the library staff.

» Limited photocopying is possible in compliance with copyright law. Copies will be made for you by
the library staff. Do not photocopy material without a librarian’s permission.

» All items must be handled gently with care and concern for its preservation. Limit handling of items
to the minimum necessary for your research.

» Return all materials to the library staff before leaving. If you must leave the room temporarily, make
arrangements with the supervising librarian.

» We do not lend out materials except under limited permission by the Director of the Library.

Copyright Restrictions

The copyright law of the United States (Title 17 United States Code) governs the making of photocopies or
other reproductions of copyrighted material. Under certain circumstances specified in the law, libraries and
archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is
that the photocopy is not to be “used for any purpose other than private study, scholarship, and research.”
Reproductions are made available solely for the reference use of the applicant. In providing copies, the
library does not thereby grant permission to reproduce further or quote extensively for publication. If a user
makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user
may be liable for copyright infringement.



