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Welcome.

We would like to take this opportunity to welcoroe to the Teacher Credential
Program at Concordia University. We are thrilldtht you have selected a career in
education. We believe that teaching is the grégqodsin the world. Not only do you
get to work with students, but you also have theodpnity to help them grow into
productive, responsible, and respectful citizenst €ntire School of Education is
committed to helping you become a highly qualifesether. Each of our education
professors is an experienced classroom teacherhas@revious experience or current
experience working with kindergarten through higheol students. We pride
ourselves in the pursuit of excellence at Concotdlidgversity and want you to know
that we are here to help you become an exemplagher. Concordia University
consistently receives accolades for preparing deneteachers from numerous school
districts. We look forward to having you in ounogram. The following information is
intended to help you progress through our comprsivenprogram from the time that
you enter your first credential course, throughdgmt teaching, and into filing for your
preliminary credential. Your academic advisor, mtran likely, is giving you this
handbook. Remember, your advisor will remain wahb throughout the program.
Your advisor will carefully review all program aephs and assist you with course
scheduling, registration each semester, and guigimgthrough all the credential
requirements. Your advisor is only a phone cakorail away. The education office is
a busy place, so remember, when desiring a fadae®-meeting with your advisor,
make sure you schedule an appointment before coonmimgmpus.

God’s blessings on your journey to becoming»amnglary teacher.

-------- The School of Education

SCHOOL OF EDUCATION PURPOSE STATEMENT

The School of Education prepares professional edusavho demonstrate knowledge of theory and
1 practice by making informed decisions leading teneglary instruction for all learners. '

__________________________________________________________________________________________________________________



CREDENTIALS OFFERED

Concordia University’'s credential programs meetedjuirements put forth by the state
of California and are approved by the Californian@aission on Teacher Credentialing.
Additionally, Concordia University is accredited the Accrediting Commission for
Senior Colleges and Universities of the Westerro&isgion of Schools and Colleges,
WASC (P.O. Box 9990, Oakland, CA 94613-0990, (510) 63230 Students and other
interested parties may review accreditation docusey making a request to the Office
of the Provost.

Concordia offers both multiple subject and singlbject preliminary credentials as
described below:

California Preliminary Credential/English Learner-M ultiple Subject |

The multiple subject credential allows you to tealthhe subjects in a self-contained
classroom. This is the credential to obtain if fi@sire to teach at the elementary (K-6)
grade levels. If you plan to be a middle schoatker teaching a core curriculum, you
will select the multiple subject credential. Tloeicsework for the multiple subject
credential is found on page 12.

California Preliminary Credential/English Learner-Single Subject

The single subject credential is for teachers wégird to teach one subject to groups of
students at the high school or middle school levélse coursework for the single
subject credential is found on page 12. The siaglgect credential areas Concordia
offers are:

Art English Science-Biology
Science-Chemistry Science-Geosciences Scienced3hysi
Social Science Mathematics Music

Physical Education



California Professional Clear Credential

Please note there are two levels of teaching ctedem California. The first level is
the preliminary credential. California schools dtieation prepare candidates for the
preliminary credential. Candidates apply for tnedential through their school of
education. With this credential a student is Giedito teach in California schools for
up to five years. The second credential levehesgrofessional clear credential. To
qualify for a professional clear credential, thecteer participates in an Induction
Program through his/her school and school distfidte professional clear credential is
applied for through the teacher’s school distriterathe induction period. Teachers
teaching in private schools can obtain their prsifesal clear credential through a
school of education that offers such programs.

Lutheran Teacher Certificate

Concordia also offers coursework leading to a Ligthéleacher Certificate. Program
and course requirements for this certificate atérad and described beginning on
page 49 of this handbook.
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CREDENTIAL COURSEWORK
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CREDENTIAL COURSEWORK

The credential program is comprised of coursewield experiences, and student
teaching. The coursework is listed below. Onftlewing page the specific sequence
of the courses is presented. Full course desoniptare located on page 14.

Multiple Subject Credential Coursework

EDUC 098 Technology Literacy for Teachers (0)

EDUC 201 Introduction to Teaching Careerdl)l (

EDUC 301 Psychology and Development of Divérsarners (3)
EDUC 501 Instructional Planning and Assessn(i@nt

EDUC 502 Creating a Positive Learning Enviremin(3)

EDUC 551 Language and Culture (3)

EDUC 522 Elementary Science and Math Meth@jis (

EDUC 523 Elementary Integrated Methods (2)

EDUC 560 Reading/Language Development in Beélassrooms (4)
EDUC 580 TPA Practicum (1)

EDUC 582 Student Teaching (Xali time teaching for a full semester

Single Subject Credential Coursework

EDUC 098 Technology Literacy for Teachers (0)

EDUC 201 Introduction to Teaching Careers )l (1

EDUC 301 Psychology and Development of Divérsarners (3)

EDUC 501 Instructional Planning and Assessn(i@nt

EDUC 502 Creating a Positive Learning Environtm@)

EDUC 551 Language and Culture (3)

EDUC 524 Secondary Curriculum Methods (4)

EDUC 570 Content Area Reading in Middle & Setamy Classrooms (4)
EDUC 581 TPA Practicum (1)

EDUC 583 Student Teaching (Xal time teaching for a full semester

Please note: Federal and State legislation and dases may change program requirements at any time.

12



Coursework Sequence

The following five courses comprise the foundationirses of the credential program.

Both multiple and single subject candidates takséicourses. As indicated, two of the

courses may be taken with either this foundati@ckbr with the methods block.

Foundation Courses — Block |

Educ 098 Technology Literacy for Teachg@vsrkshop taken currently with initial courses)

Educ 201 Teaching Careers Il (1)

Educ 301 Psychology of Diverse Learners (3)

Educ 501 Instructional Planning & Assessmmist be takeBEFORE Methods Block)

Educ 502 Creating Positive Learning Environmeints be taken with Methods Block)

Educ 551 Language and Cultug@ay be taken with Methods Block)

Once candidates reach the methods block, coursateargned specifically for either
multiple or single subject candidates. Please ti@teEduc 201Teaching Careers I
Educ 301Psychology of Diverse Learneiand Educ 501nstructional Planning and
Assessmemhust be successfully completB&EFORE a candidate may take
coursework in the methods block.

Methods Block

Multiple Subject Single Subject

Educ 522 Math and Science Methods (2)Educ 524 Secondary Methods (4)
Educ 523 Integrated History Methods (2

Educ 560 Reading Methods (4) Educ 570 ReadingarCibntent Areagt)

TPA Practicum is takefollowing or concurrent with methods block above.*

Educ 580 TPA Practicum (1) Educ 581 TPA Practicum (1)

Full time Student Teaching

Before enrolling in Student Teaching students msustessfully pass all coursework, TPA Tasks 1 &2,

CSET or subject matter program, and submit all ireguStudent Teaching forms and applications.

Educ 582 Student Teaching (12) Educ 583 Student Teaching (12)

*TPA Practicum may be taken in the spring semestarame methods course deferred to the immediate

summer semester. Multiple subject candidates miggtsone course from Educ 522, 523, or 560. For
Single subject candidates the only selection iscExV 0.
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Credential Course Descriptions

These course descriptions describe all post baccakte credential courses currently
taught by the School of Education that have beeneadited by the California
Commission on Teacher Credentialing.

EDUC 098 Technology Literacy for Teachers

This is a non-credit seminar and online courseis €aurse, in conjunction with the
credential coursework sequence, fulfills the ldwelchnology competencies required
by the California Commission on Teacher CredemigaliThis course is taken currently
with the candidate’s first credential course. Stigenust complete this online course
by the sixth week of their first semester. Stidevho wish to take a three unit
semester course to meet the level | technologyirements may take Educ 585 instead.

EDUC 201 Introduction to Teaching Careers Il (1)

This course focuses on a broad picture of teadhiraygh an emphasis on the
California Standards for the Teaching Professid®T(E) and the corresponding
Teacher Performance Expectations (TPE). Throughsecactivities students will
develop awareness of the CSTPs, identify elemdréach, and observe evidence of
these standards in their assigned field experien&aainimum of 15 clock hours of
fieldwork is required in a university assigned jgianent.

EDUC 301 Psychology and Development of Diverse Laaars (3)

Students explore and learn the major conceptsgiptes, theories and research related
to the cognitive, social, emotional, physical, amoral development of children and
adolescents. They also learn the major concepisiples, and research associated
with human learning, achievement, motivation, cartdund attitude (Prerequisite:
Successful completion of Educ 201 or concurrenblément)

EDUC 501 Instructional Planning and Assessment (3)

Students explore a variety of approaches to plapmranaging, delivering, and
assessing instruction. They will draw on socialfural and historical foundations, as
well as learning theory, as they design, assessliffiedentiate instruction for all
students.(Prerequisites: Educ 201 and 301 or concurrent dnrent)

EDUC 502 Creating a Positive Learning Environment 3)

This course will provide students preparing to keisctoday’s schools with an
understanding of how personal, family, school, camity and environmental factors
are related to students’ academic, physical, ematiand social well-being. The
effects of student health and safety on learnirlgbeiaddressed. Candidates will learn
skills for communicating and working with familie3.hey will learn their professional
and legal responsibilities as teachers in Califoaghools.(Prerequisites: Educ 201
and 301 or concurrent enroliment)
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EDUC 522 Elementary Math and Science Methods (2)

Students will learn approaches to planning, mamgglelivering and assessing
instruction in science and mathematics. Studeiitsliw on social, cultural, historical
foundations and learning theory as they plan iotion. (Prerequisites: Educ 201, 301
and 501)

EDUC 523 Elementary Integrated Curriculum Methods @)

Students will learn approaches to planning, marmggitelivering and assessing
instruction in history, arts and physical educatiostudents will draw on social,
cultural, historical foundations and learning theoas they plan instruction.
(Prerequisite: Educ 201, 301 and 501)

EDUC 524  Secondary Curriculum and Methods (4)

Provides students preparing to teach in seconadgoss with understanding of
secondary school curriculum. Students will exammewent research, use the California
Frameworks and K-12 Content Standards to explaie slubject areas and evaluate
curriculum materials. Emphasis is given to prampatesson plans that meet the diverse
needs of studentgPrerequisite: Educ 201, 301 and 501)

EDUC 551 Language and Culture (3)

Addresses the impact of cultural, linguistic, seeamnomic status, religious and gender
diversity on the education of elementary and seapnsichool students. This course
also addresses numerous issues surrounding fatlstesoond language acquisition, such
as oral language development, listening skillstimgiand reading development.
Curricular implications will also be a focus ofghiourse.(Prerequisites: Educ 201,

301 and 501 or concurrent enrollment)

EDUC 560 Rdg/Language Development in Diverse Elem&my Classrooms (4)
This course focuses on preparing the elementaiyostbacher to instruct reading and
language arts in diverse classrooms. It follovesghidelines set forth by the CCTC
and theCalifornia Language Arts Frameworks and Standar(Rrerequisites: Educ
201, 301, 501)

EDUC 570 Content Area Reading in Middle and Seconag Classrooms (4)
Examines theory and practice in reading instrucésm@pplied to the content areas of
middle and secondary schools. Emphasizes develtpsheeading techniques ranging
from assessment of individual skills to selectibmajgpropriate materials and strategies
for instruction in subject areas for diverse classns. The guidelines set forth by the
CCTC and the California Language Arts Frameworls Standards serve as the basis
for this course.(Prerequisites: Educ 201, 301 and 501)

15



EDUC 580 TPA Practicum: Multiple Subject (1)

This course consists of at least 30 clock houfsetif experience and class seminars to
prepare students to teach in elementary schoaisgleSts will develop an
understanding of instructional planning and delyyand how to meet the needs of
diverse learners. Through the activities of tluarse, students will complete Teacher
Performance Task 1 and TaskRrerequisites: Completion of or concurrent
enrollment in Educ 502, 551, 522, 523 and 560)

EDUC 581 TPA Practicum: Single Subject (1)

This course consists of at least 30 clock houfsetif experience and class seminars to
prepare students to teach in secondary schoolglets will develop an understanding
of 7-12 curriculum, strategies for planning andwly instruction, and how to meet the
needs of diverse learners. Through the activifdhis course, students will complete
Teacher Performance Task 1 and TaskPerequisite: Completion of or concurrent
enrollment in Educ 502, 551, 524 and 570)

EDUC 582/583 Student Teaching (12)

Candidates are placed in two classroom settingaglan entire elementary or
secondary school semester under the supervisiartobperating teacher and a
university supervisor. Teaching strategies angstteom management strategies are
practiced at the grade levels and in the subjetteméhat represent the student teachers’
career choice. TPA tasks 3 and 4 are completadgitire student teaching semester.
(Prerequisites: Completion of all credential coursely full passage of CSET or
successful completion of a state-approved SingtgeSuMatter Preparation Program;
and submission of all student teaching applicafmnms prior to set deadlines)

EDU 585 Technology in the Classroom: Level | (3)

This course is an alternate option for candidates @o not wish to take Educ 098,
Technology Literacy for TeacheiStudents explore the use of computers in the
classroom. Emphasis is placed on drill and practiemedies, enrichment and
motivation, simulation, and problem solving softerand techniques. Students will
gain experience in using and evaluating a variétyaodware and software. Candidates
must successfully complete either Educ 098 or EBBfuib order to file for their
preliminary teacher credential.
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FIELD EXPERIENCES

A credential program is much more than face-to-fam@&rsework. Candidates must
observe and participate in the teaching processic@dia has designed field
experiences to help you gain hands-on experiemcesmching. These experiences
begin with observation hours and culminate in fialle student teaching under the
supervision of a cooperating teacher and a uniyesspervisor. There are three
required field experiences detailed below. Addisib informal field experiences may
also be required in other credential classes.

Edu 201 Teaching Careers Il

The credential student will complete 15 clock haarEdu 201;Teaching Careers I
These are structured and focused field experieaaesh A student is placed in a
specific classroom in a local school and will coetplassignments, observations, and a
journal. Field experiences in Educ 201 must besisbent with the general grade level
area and subject content area in which the studidrgtudent teach and then be
credentialed. Multiple subject students will haementary field experience. Single
subject students will have field experience in nedal high school in the same subject
area in which they are cleared for student teach&gositive recommendationfrom

the classroom teacher andrade no lower than B-is a requirement for successful
passage of this introductory course.

Educ 580/581TPA Practicum

TheTPA Practicums a seminar with field experience completed #maester before
being placed into full time student teaching. @adt 30 clock hours of structured field
experience must be completed. Credential studetitsegin designing and delivering
instruction to small groups of students. Additibyyahey will complete task 1 and 2 of
the Teacher Performance Assessm@itA (description of the TPA is on page 33 of
this handbook). Successful completion of this ceuesjuires positive
recommendationfrom the classroom teach@assage of TPATasks 1 and 2, and a
grade no lower than B-

Before applying for the TPA Practicum, the studenst meet the following criteria:

* Completion of Educ 201, 301 and 501

» Completion of or co-enrollment for elementary: E&0R, 551, 522, 523, 560
for secondary: 502, 551, 524, 570

» Student in good standing in teacher education pragr

 GPA of 2.7 in all completed professional educatoarses

18



Educ 582/583Student Teaching

Student Teaching is the culminating experiencéefaredential program. This is a
full-time experience in two classroom settingsdarentire semester (18 weeks).
Generally, fall student teaching ends mid-Januadyspring student teaching ends mid-
June. Multiple subject candidates will gain expecein a lower grade (K-3) and upper
grade (4-6). Single subject candidates typicadiyplete their assignment at one school
site and experience two different levels or gerirdeir discipline. During student
teaching, the student will complete Teacher Peréorte Assessment (TPA) tasks 3 and
4, as well as all assignments detailed in the $tiu@leaching Handbook. The next
section of this Handbook is devoted to describing @etailing the procedures of the

full semester of Student Teaching.
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Field Experience General Policies/Procedures/Reqements

Field Placements

The University places candidates imidroduction to Teaching Careers TPA
Practicum andStudent Teachinfjeld experience assignments. Studemésnot to

call schools on their own prior to being given a speasgsignment. Concordia
University’'s Field Experience Office will contadistticts/schools and make all field
experience placements for you. The schools wherplace our students must meet
state requirements. In addition, the schools ahdd districts require the university to
initiate field placements, not the student.

Once placed, candidates are asked to contact hioelsadministrator and/or teacher
immediately to arrange for their specific schedaflelassroom hours. Any delay in
making this initial contact could result in thedasf that field experience assignment.
After trying for more than two days to make contagiphone without results, contact
the director of field experience for further guidan

Certificate of Clearance

You are required to submit to the state of Calif@the application for €ertificate of
Clearance.The Certificate of Clearance is issued by the stfieer character and
fingerprint clearance.This clearance is part of the admissions and eneuit process.
A student will be given the appropriate forms upatification of acceptance into
Concordia’s Credential Program. The student wilirait the appropriate forms at the
first advising appointment. No student is allovwe@nroll in courses until this process
is complete. The certificate of clearance protessrequirement for enrollment in
courses, all field experiences, and filing for greliminary credential. The following
are required to secure the certificate of clearance

Fingerprint Clearance:

The California Education Code requires that allvittlals who seek to obtain
California teaching credentials and permits recéivgerprint clearance from the
California Department of Justice (DOJ) and the Falddureau of Investigation
(FBI) through the California Commission on TeacGeedentialing. Individuals
who have received fingerprint clearance througlewo@alifornia agencies or in
other states are not exempted from this process$ingkerprints must be taken via
the live scan process.

Character and I dentification Clearance

The Certificate of Clearance process requires Charrédentification Clearance.
Applicants must answer questions about identifocainformation, provide
professional and legal history, and verify whettiey hold certification from
other states.
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Health Clearance

The health clearance is comprised of a completattthkistory form and
Tuberculin Skin Test verification with the last ye@B tests must be
Mantoux/PPD and must be updated every two years.

Verification of Crosscultural and English Languagelearner Classrooms

The California Commission on Teacher Credentiatequires teacher candidates to be
prepared to teach crosscultural and English langleggners in a classroom setting. At
least one of your field experiences in Educ 20Eawuc 580/581 must be in a diverse
classroom setting typical of California public sol®with a qualified teacher who has
had the appropriate training. In some single sulgeesas, such as PE, it may not be
possible to find a sheltered class in those atestqualifies for ELL/ELD. In these
cases, the field experience may be completed uraéifigd ELL/ELD classroom.

At least oneStudent Teachingssignment will be in a classroom where a miniméim o
25 percent of the student population is ethnicdilfferent from the student teacher or,
at the secondary level, where 25 percent are etliyitifferent from the student teacher
in one of their four periods of student teaching.

To verify the proper classroom placements and pipeagoriate training of the classroom
teacher, students must have their supervising éefgerience teachers fill out the parts
l, I, and 11l on theField Experience Contract Formit is essential this form be
submitted to the Field Placement Office immediatelyerify the placement fulfills
state requirements. Students who postpone tumitigs form are in jeopardy of
having to repeat the field experience.

Grade Levels

It is important candidates complete all field expeces that align with their respective
credential program. Multiple subject (elementagydidates must complete their field
experience in a multiple subject elementary scketiing. Single subject (secondary)
candidates will complete their field experiencéha&t middle school or high school level
in their credential subject area.

Breadth of School Year

A candidate in the credential program must havescteom experience during the
breadth of a school year. This may take placeduncE201, 580, 581 and/or Student
Teaching. If these regular assignments do notrdiecbreadth of the school year, the
student will need to make arrangements to compléditional field experience to fulfill
this requirement.
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Dismissal from Field Placement

Candidates who are dismissed from their field ptaeet by the cooperating school’'s
principal, school placement director, cooperateacher, or Concordia’s Director of
Field Placement will not be given another placenaeming the semester. The student
must withdraw from the course and repeat the coamgefield experiencePlease note
Educ 580/581 is not offered during summer sessidhss course and field experience
can only be repeated fall and spring semesters.

Dress for Success

Professional dress is requirady time a candidate is at a school site! Professional
dress and the latest fashion styles are not synoagmit is always best to err on the
conservative side until you clearly know what thess code is at the school site where
you are doing your field experience. Follow thgaalelines:

For Women

DO DON'T

Suits/Pant Suits

Dress pants with shirt, blouse, sweater,
jacket

Dresses

Skirts with shirt, blouse, sweater, jacket
Medium heels, flats

Jeans
oEhorts (except for PE)
Shirts shorter than 2” above knee
See-through clothing
Any midriff showing
Low neck lines
Bare backs
T-shirts or sweat shirts
Sweat suits (except for PE)
Sandals, flip flops, or tennis shoes
Excessive make up
Extreme hair dye
Pierced body parts

For Men
DO DON'T
Suits Shorts (except for PE)
Dress pants or khakis Jeans
with shirt & tie, sweater, or jacket | See-through clothing
Closed dress or everyday shoes Bare midriff

T-shirts or Sweat shirts

Sweat suits (except for PE)
Sandals, flip flops, or tennis shoes
Extreme hair dye

Pierced body parts
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THE STUDENT TEACHING SEMESTER

Program Description

A Team Approach

During student teaching you are one member ofra.teéou will be working closely
with your cooperating teachers, other school gisgnnel, and your university
supervisor. At the same time, it is important tmeenber that the university supervisor
and the mentor teacher are authority figures.

Student Teaching Duration

Student Teaching is offered in fall and spring ssters. Summer student teaching
experiences are available on a limited basis amdeserved for student teachers
currently teaching in private schools that needlalip school experience. Special
application for consideration for summer studeatkeng is required for those in the
private sector. The summer exception form is abéal in the School of Education
Office. Please speak with your advisor.

Elementary and secondary student teaching resplitysiba full day experience for a
full public school semester—approximately 18 weekall student teaching will

typically end in mid-January and spring studenthézg will typically end in mid-June.
Student teaching does not align to the universagademic calendar. Student teaching
will conform to the individual school calendar raththan the university’s calendar.

This includes beginning dates, ending dates, hydidareaks between semesters and
other breaks.

Grade Levels

Multiple subject (elementary) student teachers gaerience in at least two grade
levels, kindergarten through grade 2, grades 3uitiitn, and grades 6 through 8.
Single subject (secondary) student teachers paatein two or more subject specific
assignments that differ in content and/or levedd¥ancement. Any exceptions made
will be in accordance with the prevailing standastithe Commission on Teacher
Credentialing.

Student Teaching Assignments - Placement

Student teaching assignments are determined dwjdlye director of student teaching
in consultation with the student, school and dis@dministrators. Many factors play
into a placement. When possible, reasonable antapate requests from the student
teacher are considered. Student teachers, howaust,realize that it is not always
possible to honor requests.

Typically, student teaching takes place withinritss with which Concordia has a
memorandum of understanding/contract for both TR#ctcum and Student Teaching.
These include most Orange county districts.
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Students interested in student teaching outsidag@r&ounty must consult with the
director of student teaching and gain approvaldveace of any commitment to a
specific public or private school. Students whoeree approval for out-of-county
student teaching will be expected to pay the aalubii costs associated with such
assignments. Costs will be determined on disténooe the university and mode of
transportation to the approved site. Students ddhnot follow this procedure will not
be able to student teach through the Concordiaestudaching program. Other special
situations may result in additional fees as well.

All student teacher placements must be within Gaiifa.

No student teacher will be assigned to a schowihith it is known that a relative or
close acquaintance of the student is a membeedbttulty or holds an administrative
or other controlling position. No student teachdl be assigned to a school operated
by a congregation where the student holds membgeustiess, in the judgment of the
director of student teaching, no other arrangernseptactical (e.g., in the case of a
parochial school teacher student teaching as actiezaf Record”).
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Admission and Enrollment Requirements for Student Eaching

Applying for Fulltime Student Teaching

After the successful completion of the credentalrsework and TPA Practicum,
candidates may apply for the Student Teaching semeSompletion of coursework
does not automatically guarantee admission to theedt Teaching. In order to be
eligible for Student Teaching, students must mietf ahe following criteria:

Student Teaching Admission Criteria

* Submission of the Student Teaching Application Form
(due September 15 for Spring Semester; March 16ddrSemestgr

e Successful completion of all credential coursework

e Minimum 2.7 GPA with no grades of D, F, Pass, Qredincomplete in progran
courses

* Minimum grade of B- and positive evaluation fronoperating teacher in EDUC
201.

» Successful completion of TPA Practicum, EDUC 58@/th a B- or higher,
passage of required TPA Tasks, and positive evalufiiom cooperating teache

* Full passage of the appropriate CSET examinatiorenfication of single subjec¢
matter program

* Certificate of Clearance

» Health Clearance from Concordia University Heal#mt@r with current TB test
verification

» Approval of School of Education Deans and Faculty

* Successful interview with the Director of Studee&i€hing

Student Teaching Applications Deadlines

Applications for Spring Student Teaching are Geptember 15 Applications for Fall

Student Teaching are diarch 15. It is important to apply by these deadlines as th
submission of the student application form statengthy process. Student Teaching
applications are located in the School of Educa@éiice (ADM 320).
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Expectations for Successful Completion of Student&aching

* Fulfill all program requirements as stipulatedhe turrent
Student Teaching Handbook
* Receive grades @ or higher in each assignment

» Pass the Teacher Performance Assessment (TPAjcuatisks

Acceptance/Denial Procedures

After you have submitted all documentation neede¢ketify admission criteria to the
credential analyst, your name will be submitteth® School of Education faculty for
approval.

Your review will be on the basis of the data suladitto the Education Office and on
the basis of the professional judgments of facoigmbers who have worked with you
in your course work or have otherwise become aoge@iwith you.

If you are approved for student teaching, your igpgibn will be signed by the Director
of the Teacher Credential Program and the Credeiialyst and forwarded to the
Student Teaching Office. The candidate will theceive a letter from the Student
Teaching Office requesting that you schedule aestutbaching placement interview
with the director of student teaching.

You may be denied approval for student teaching found to have any of the
following: An unconfirmed identity; criminal recorthadequate qualifications;
behavioral or personality disorders; addictionltmhol, narcotics, other addictive
substances; or any other condition not specifievabvhich is adjudged to render
yourself unfit for working with children.

You may also be denied admission to student teaclgnf you have demonstrated
inappropriate professional behaviors during thégesional education program. A
student teaching assignment may also be denieasgsovhere the director of student
teaching, following the interview, has substantaese to believe that placing you in a
classroom will have an unacceptable and negatfeetedn students and/or faculty at a
prospective student teaching site. The direct@®mmendation for denial will be

presented for review to the School of Educationltgc If the School of Education faculty
denies admission to student teaching, you haveagheof appeal following the standard appeal
procedures (See page 39).
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Termination of Student Teaching

You, the university or the assigned school may ileaie student teaching. The
university will remove a student teacher if, at @inye in that experience, it is
determined by the director of student teachinggrafbnsultation with the university
supervisor and the cooperating teacher, that caatiion of the experience will
adversely affect the classroom students or schogiram.

This will happen if the student teacher, even atiditional support, guidance and
appropriate time, is not able to function as aisigfiitly competent classroom manager
and instructor to the extent that the classroomdesits’ learning is adversely impacted.
Student teaching will also be terminated if thedstut teacher has demonstrated
inappropriate moral and ethical character traitf@nhas engaged in behavior
inappropriate and unacceptable for a person whioessio enter the teaching ministry
profession. A detailed description of the termimafolicy and appeals procedure is
found in the Student Teaching Handbook.

Repeating Student Teaching

A student teacher who is unsuccessful (terminayetthd university, withdrew, earned a
grade below a B- in a student teaching assignnoerailed to successfully complete

the TPA tasks) may appeal for a second opportaaicpmplete that experience.
Decisions as to whether to permit such an oppdstumil be made on a case-by-case
basis. A student may be required to do additionalse work, complete additional pre-
student teaching fieldwork, attend counseling s&ssior complete additional

corrective options that will promote a successfutisnt teaching experience. The dean
of the School of Education must approve the apfeadpeat student teaching, the
proposed corrective measures, and the proposedriime for completion.

Please note that if allowed to pursue another stugaching assignment, the candidate
must enroll in the student teaching semester apdhgarequired tuition and fees.

Lutheran Teacher Student Teaching

Student teachers pursuing a Lutheran TeachingfiCaté (LTC) must successfully
complete one assignment in a public school androaeschool operated by a
congregation, or association of congregations,ha Tutheran Church—Missouri
Synod. Exceptions may be made in cases whereaaptable and practical Lutheran
school assignment can be arranged (e.g., at thesklgpol level due to availability of
Lutheran high school assignments) and the studenalstrong Lutheran school
background in his or her own educational histoiyl. Lutheran school placements must
be WASC accredited and the cooperating teacher holdta valid California credential
with a minimum of three years teaching experience.
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Teachers of Record

If the student is the teacher of record on a lemmtemergency permit it may be
possible to complete student teaching in that od@ss. All requirements of the
university and the Commission on Teacher Credemgjatandards and requirements
must be met.

Elementary teachers of recarthyneed to complete an alternate grade level
assignment. The state requires fieldwork expeeendoth the primary and the upper
elementary grade levels. If a student teacheirés lwith an emergency permit to teach
in a primary grade, then at least 30 hours of Wielk experience must be documented
in the upper elementary grades. Conversely, dtegassignment in the upper
elementary grades must include documentation aigny experience. This experience
may be documented through Educ 201, Educ 580, itutbdieaching in a classroom for
the 30 hours, or prior grade level teaching assegme The alternate assignment hours,
if applicable, must be completed while the studerinrolled in the Teacher Education
Program at Concordia. The form to document thgeernce is available in the
Student Teaching Office.

Serving as a Substitute Teacher While Student Teatig

Many school districts will allow student teacheisonare registered as substitute
teachers in that district to be considered thetgubes should the cooperating teacher
be absent any days during the student teachingierpe. In that situation, the
student teacher will receive substitute teacherfpaghose days.

Non-Standard Assignments

The Commission on Teacher Credentialing requirasdlementary Multiple Subject
Credential candidates experience a typical classregtting for student teaching.
Assignments in non-standard classrooms (i.e., ayystobation schools, county
alternative schools) are allowed when the classrsetting meets the state
requirements for the credential you are seekingcigdons for such placement are at
the discretion of the director of student teachigcondary placement in such schools
may be considered if all student teaching crit@ui@versity and state of California)

can be met.
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EXAMINATIONS and ASSESSMENTS

There are several examinations and assessmentseceqgtiyou on your journey to
becoming a teacher. These are both state andafedquirements. Some of these you
have already completed as a part of your admigsi@oncordia’s Credential Program.
An overview of each examination is given below.

State Testing Requirements

CBEST - California Basic Educational Skills Test

CBEST is a four-hour test consisting of three sgist Reading, mathematics, and
writing. A passing score on all subtests is aniadion requirement into the Teacher
Credential Program for all applicant®\pplications for CBEST are available in the
Education Office and online atww.cbest.nesinc.comStudy guides are available in
most bookstores.

CSET - California Subject Examinations for Teachers

State and Federal legislation require all teacteebe highly qualified in the subject
areas they will be teaching. Therefore, all teaca@didates must demonstrate subject
matter competence.

For Single Subject CandidatesSubject matter competence can be demonstrated in
two ways. The first is to have successfully cortgdlean undergraduate subject matter
preparation program approved by the state of Gai#o Students who graduated from
an accredited California university, or collegelwat major in a particular content area
taught in high schools, are encouraged to cont@ctihiversity which issued the degree
to determine whether or not the subject matteram@nvas met and whether that
institution might be able to document the completd a state approved single subject
preparation program. Documentation must be subdhtts Concordia. The second
means for demonstrating subject matter competentteaugh examination. In
California, this examination is called the CSETindte subject candidates take the
CSET examination that aligns with their subjectar€or instance, if you are planning
on being a single subject history teacher you takke the CSET social science
examination. Each single subject exam is brokemsnbtests that may be taken
individually, in pairs, or all at one time. Thsyour choice.
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For Multiple Subject Candidates: There is no subject matter preparation program for
students desiring a multiple subject credentidl. students going for a Multiple

Subject Credential must take the Multiple SubjeSET examination. This exam is
comprised of three subtests: Literature and Hystdiathematics and Science; and
Physical Education, Visual and Performing Arts, &hwnan Development. You may
choose to take all three subtests at one teshigettiou also have the option to take one
subtest or two subtests per test setting.

Booklets from the National Evaluation Systems (CH&®E available from the Education
Office. These booklets contain general informatarwhich tests are needed for a
credential in each subject area as well as thaagtioin forms and due dates. You also
can get information regarding the CSET examinafiiom www.cset.nesinc.com

RICA: Reading Instruction Competence Assessment

All candidates desiring a Multiple Subject Credahtnhust pass RICA before they
submit their application for a teaching credenfldlis assessment is required by the
California Commission on Teacher Credentialing, arehsures a candidate’s
knowledge, skill, and ability to deliver effectiveading instruction. Educ 560
Reading/Language Development in Diverse Elemer@tagsrooms addresses the
needs of future teachers who must now pass RICIRotBer courses in Concordia’s
teacher credential program have also been reviéovedpport the development of the
competencies expected on the exam. StudentshitakeICA after they have completed
Educ 560 Reading/Language Development in DiversenEhtary Classrooms. The
RICA test is given six times each year.

Candidates desiring a single subject credentiaaldave to take this examination.

TPA: Teacher Performance Assessment

Credential candidates are required to completengpoehensive performance
assessment before recommendation for a Califoreeefiing Credential. Concordia
has adopted theeacher Performance Assessm@mA. The California Commission on
Teacher Credentialing designed the TPA. Duififg\ PracticumandStudent Teaching
you will be completing the TPA. The TPA tasks designed to measure aspects of the
Teacher Performance Expectations (TPE) and toctefleat beginning teachers should
know and be able to do before receiving a PrelinyiGxedential. This assessment is
comprised of four inter-related, yet separate tasteg increase in complexity.

Each task measures a range of teaching stratdégiegdu are learning during your
credential coursework. These tasks are:
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Task 1:Principles of Developmentally Appropriate and Comt8pecific Pedagogy
Task 2:Connecting Student Characteristics to Instructidtiahning
Task 3:Classroom Assessment of Learning Goals

Take 4:Lesson Design, Implementation and Reflection dftstruction

You begin preparation for this assessment in E@ddrroduction to Teaching
Careers lland continue throughout your coursework. In otherds, Concordia
prepares you to complete these tasks. You areamelie of and prepared for all the
elements of each task before you attempt the tdgkst of your course assignments
will have elements of the TPA tasks incorporated them. You will complete Task 1
and Task 2 iTPA Practicum Task 3 and Task 4 will be completed dur8tgdent
Teaching.

32



Test Requirements at a Glance

Multiple Subject

Single Subject

Out of Major

Test . . :
Candidates Candidates Candidates*
Full passage required beforel Full passage required before| Full passage required before
CBEST S o res
admission to Teacher admission to Teacher admission to Teacher
Credential Program Credential Program Credential Program
CSET Passage, previous attempt or Passage, previous attempt or Full passage of all subtests ¢
proof of registration for next | proof of registration for next | the CSET is required
testing date before admission testing date before admission BEFORE admission
Full passage of all subtests | Full passage of all subtests
BEFORE Student Teaching | BEFORE Student Teaching
Single Subject candidates
who completed a state-
approved subject matter
preparation program are
exempt
RICA Take this exam AFTER you | This exam is not required for| Rica is required to obtain a
have completed Educ 560. | obtaining a single subject multiple subject credential. It
You must successfully pass | credential is not required for a single
this exam before you can subject credential
apply for your credential You are Exempt!
TPA Tasks 1 and 2 completed in | Tasks 1 and 2 completed in | Tasks 1 and 2 completed in

TPA Practicum

Tasks 3 and 4 completed in
Student Teaching

You must successfully pass
the TPA before you can appl
for your credential

TPA Practicum

Tasks 3 and 4 completed in
Student Teaching

You must successfully pass
ythe TPA before you can appl
for your credential

TPA Practicum

Tasks 3 and 4 completed in
Student Teaching

You must successfully pass
ythe TPA before you can
apply for your credential

*Candidates are considered “Out of Major” if theidergraduate major does not match
the subject area they are going to teach. Herenarexamples: A candidate may be a
chemistry major, but is going for a secondary cnéidéin history; or the candidate may
be an art major who plans to go for a multiple sabglementary credential. As the
coursework does not match the test the candidaégisred to takethe candidate will

be required to pass the CSET before admittance tde Teacher Education

Program.
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COMBINED CREDENTIAL and M.ED PROGRAM

Concordia offers a combined credential and M.Edyam. This means you can apply
all of your 500 level credential coursework to astés’'s Degree in Education.

The credential course requirements and studerhitepare the foundation for the

M.Ed. All students seeking a M.Ed. must completedfedential program, and then add
the advanced course work and capstone experidifeetotal number of units in the
M.Ed. is 46 (30 preliminary credential units and/autced units beyond the credential).

M.Ed Program

Credential Program 34 units

Required Core Courses

Edu 547 Brain-Based Teaching and Learrgpngrequisite: Student Teaching) 3 units

Edu 580 Educational Research: Methods and Arglysi 3tsni
(prerequisite: Student Teaching)

Electives: Select One

Edu 505 Dynamic & Innovative K-8 Scien@eerequisite: Student Teaching) 3 units

Edu 506 Dynamic & Innovative K-8 Mathematipgerequisite: Student Teaching) 3 units

Edu 561 Linguistics in ActionTgis is a MA coursgtherefore 3 units
prerequisite requires curretglgching in a classroom)

Edu 562 Advanced Studied in Classroom Readinguctson (MA course 3 units
prerequisite requires currently teaching in a claas)

Edu 524 Coping with Stress/Violence in Today'assfooms 3 units
(prerequisite: TPA Practicum)

Edu 584 Classroom Managem@nérequisite: TPA Practicum ) 3 units

Edu 588 Children’s Artprerequisite: Student Teaching) 3 units

Capstone Experience: Select One

Edr 601 Action Research Project and Oral Pretient@rerequisite: Edu 580 3 units

Edr 603 Independent Research Paper and OralrRa&isa (prerequisite: Edu 580) 1 unit
Please note: This option requires that the stuéemoll in an additional course
to fulfill the number of semesteurs required for the M.Ed Program.
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Admission Requirements to the M.Ed Program
Eligibility for the Master in Education Program teggs:

» Acceptance into the Teacher Credential Prograniliigf all admission
requirements

« GPA of 3.0 or above

If, at the time of applying to Concordia’s Credah®rogram, you have a GPA of 2.7 -
2.9, you may apply for the M.Ed. Program any tiafter completing the introductory
credential courses (Educ 201, Educ 301, Educ &0d)prior to beginning Student
Teaching, if all of the following criteria are met:

» Provide verification of a passing score on onéheffbllowing exams:

o0 Raw score of 41 on the MAT, Miller Analogy Testl scores must be dated
within the last five years)

0 GRE, Graduate Record exam with a minimum scoré6fd& combined
verbal and quantitative or a 450 verbal score aBdBalytical writing
SCOre(All scores must be dated within the last five wgar

o CSET, California Subject Examinations for Teachersandidate’s
subject area

* Maintain a cumulative GPA of 3.25 in the foundatevadential courses, and all
other Concordia University credential courses catsal, prior to admission to
the M.Ed. Program

e Submit recommendations from two Concordia instngctm forms provided by
Concordia

* Receive positive recommendations from all fieldengnces

APPLICATION to the M.Ed Program

Candidates may apply for the M.Ed program any tueng the credential coursework.
However, the decision to pursue the M.Ed must beeB&EFORE enrolling in Student
Teaching.

A student entering the credential program on an apgpal
| is not eligible for the M.Ed. Program.

_____________________________________________________________________________
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M.Ed. Course Descriptions

EDU 505 Dynamic and Innovative K-8 Science (3)

A systematic, practical “how to make it happen” @@eh to building excitement,
enthusiasm, and understanding in teaching sciemiincepts and involving students in
fun, safe, pedagogically effective hands on sciexperiments and activities in grades
K-8. This course includes a $20 lab féBrerequisite: Successful completion of
Student Teaching)

EDU 506 Dynamic and Innovative K-8 Mathematics (3)

This is a two-week intensive education course alairesses the current pedagogical
issues in the teaching of K-8 mathematics. Theedrwill include hands-on learning
experiences with manipulatives, technology andrgpleetinent resources to create a
dynamic learning environment in the mathematicsstl@aom. Potential topics include
problem solving, pre-operational skills, basic @bens, fractions, integers and others.
Participants will be given an opportunity to suggepics of their own for study. Also
included will be a study of learning theories agprate for remediation and the
teaching of mathematics on the elementary le{Reterequisite: Successful completion
of Student Teaching)

EDU 524 Coping with Stress/Violence in Today’s Clasoom (3)

Children today are impacted by the reality of vi@e in aspects of their daily lives or
the subjective fear of impending dangers. Develapal consequences and strategies
to cope with man-made and natural disasters wixXmored. Books, toys, music and
media to foster communication and positive resohgiwill be identified.
(Prerequisites: Successful completion of TPA Pcaicti)

EDU 547 Brain-based Instruction(3)

This course is designed to provide experiencedietrigaled teachers with the latest in
psychological research findings that can be diyeaypiplied to the classroom. Topics
will include the functions and anatomy of the braimd multiple intelligences. The
course will bring together the most accurate demaodf how the brain works with the
experience and expertise of classroom teach{@merequisite: Successful completion of
Student Teaching)

EDU 561 Linguistics in Action (3)

Translates the linguistic realities of the Englahguage into strategies for
implementation that can be used to enhance wrilistgning, and speaking experiences
in the multicultural classroom. Focuses especi@atiyncorporating second-language
students into the classroom activity mainstredirhis course is from the MA Program,
therefore a prerequisite for this option is the dalate must be currently teaching in a
classroom)
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EDU 562 Advanced Studies in Classroom Reading Instction (3)

Provides candidates with knowledge of current rgdésearch and equips them with
advanced techniques in the assessment and teafHitegacy skills across the content
areas (grades K-12). Emphasis will be placed sasaéng struggling readers,
analyzing the curriculum with the needs of theséants in mind, and implementing
appropriate instruction for a diverse student pagoih. Fieldwork is required(This
course is from the MA Program, therefore a preregaifor this option is the candidate
must be currently teaching in a classroom)

EDU 580 Educational Research (3)

This course examines the field of educational neselay exploring research models,
analyzing research articles and applying measurearghstatistical techniques to
problems of educational research. Each studehteaiin the essentials needed to carry
out the entire research process and develop archsgaposal that will guide the thesis
or project. (Prerequisite: Successful completion of Studentfieg)

EDU 584 Classroom Management (3)

Provides instruction in designing a learning enwvinent that meets the needs of
students and teacher. Attention is given to reutirocedures, student behavior,
physical facilities, patterns of student and teadhteraction, and other factors that
affect student learning(Prerequisite: Successful completion of TPA Practiy

EDU 588 Children’s Art (3)

Provides a variety of techniques and media to e by students in elementary and
middle schools. Emphasis is placed upon produanmbgathering arts samples for
future use(Prerequisite: Successful completion of Studenthieg )

EDR 601 Action Research Project and Oral Presentian (3)

To complete the action research, the student gladsmplements a project that
engages the student in applying research to peaatia local school site. Each student,
under the supervision of his or her advisor, cotesl@n action research paper in
preparation for the oral presentation. The oratpntation involves eitique of the
student’s action research experien¢Brerequisite: Successful completion of Edu 580)

EDR 603* Independent Research Paper and Oral Preatation (1)

The independent research paper engages the stndeatsummary, synthesis, and
interpretation of relevant literature on a reseaoghc. The paper builds upon but does
not directly replicate, work from previous papernstien for courses. The oral
presentation involves a critique of the relevasties and research on the topic.
(Prerequisite: Successful completion of Edu 580)

*EDR 603 requires that the student enroll in addil units to fulfill the total number
of semester units required for the student’s pnogra
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TUITION and FINANCIAL AID

Obtaining a quality education today representsondt an investment of time and
energy, but a growing financial commitment as wélbncordia University participates
in programs of financial aid to university studetitat have developed nationally,
within the State of California, and within the cblr Student loans are available to
eligible post baccalaureate students. Finanaibisadlistributed according to university
policies. Counselors will assist students in thegletion of the appropriate forms.
Forms are available in the School of Education@@ffAdm 320).

Tuition and Fees

Tuition Rate for 2005-06 academic year is $410 pemit (includes student teaching
units)

- The 2005-06 rates include summer 2005, fall 20p6ng 2006.

- Tuition rates are subject to annual review.

Fees for 2005-06 academic year due at the time afurse/workshop enrollment

Technology Literacy Workshop $50.00
TPA Practicum $125.00 assessment fee
Student Teaching $250.00 assessment fee
Individualized Internship $125.00

Payment Policies and Procedures

r

Full payment of tuition and fees is due on the j@lteld due date for each semester.
Payment may be made by credit card, check, or cAshonthly payment plan is also
available.

Advising appointments with your school of educatamademic advisor are available
for course enrollment prior to the beginning ofleaemester and summer session.

If you enroll after the tuition due date, you momstet with Student Accounts Office to
pay for the enrolled units. Students not able é&this requirement may arrange a

payment plan on the day they enroll for courses.

Paperwork for financial aid is not completed orksged until you are accepted and
enroll for courses. After completing all criterfanancial aid may be awarded to you.

Enrolling for courses prior to the tuition due date allocates time for the processing:

of financial aid in a more timely manner. !
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Refund Policy

Refunds prior to beginning of coursesEnrolled students may cancel enrollment and
receive a refund of all monies paid (with the exmepof the Tuition Deposit) prior to
the first day of classes for the semester in wihely are enrolled.

Refunds after classes begirStudents who withdraw from school after classsgirb
may apply in the Student Account Office for refurfids., tuition, room and board).
Concordia University refund policy is determinedaweekly percentage until the 60
percent or greater in the semester is reacfibe. student is responsible for paying
any outstanding charges to the university

Return of Title IV Federal Financial Aid Policy effective fall 2000 semester. This
policy is in effect as a result of the Higher Ediimma Amendments of 1998 (HEA 98).
The Federal Title IV programs covered under thigcgonclude Federal Pell Grant,
Federal SEOG, Federal Stafford Loan and FederalSPRakent Loan. A student
withdrawing from Concordia University during a sestez must file ai©fficial
Withdrawal Formwith the Registrar’s Office located in the Admimnégion Building,
Room 200. If a student is not able to visit thigcef he/she may contact a staff person
in the respective office regarding the withdrawated The student’s official
withdrawal date will be determined by the universis: 1) the date the student began
the university’s withdrawal process; 2) the midpahthe semester if the student
withdraws without notifying the university; or 3)d student’s last date of attendance at
an academically related activity as documentechbyuniversity.

If the student begins the withdrawal process aed thter decides to continue
attendance at Concordia University, the student mdgcate thisn writing to the
Registrar’'s Office and indicate that his/her intemtis to complete the semester.

If a student withdraws during a semester, the porif the federal grants and loans a
student is entitled to receive is calculated oe@entage basis by comparing the total
number of days in the semester to the number of theat the student completed before
he/she withdrew. If the percentage earned is 8€epé or greater, the student is
considered to have earned 100 percent of eligibillthis policy does not affect the
student’s charges. The university’s withdrawal@oWill be used to determine the
reduction, if any, in the student’s tuition, stutlservice fee, room and board charges.
If it is determined that a portion of the financaadl received on the student’s behalf is
unearned, the university shares with the studentebponsibility of returning those
funds. Any grants and loans that a student isireduo return to the federal programs
are considered overpayment.

The student must either repay the amount in futhake satisfactory payment
arrangements with the Department of Educationpayehe amountlf the student
fails to repay or make payment arrangements to repaan overpayment, the
student will lose his/her eligibility to receive fuure federal financial aid at any
institution.
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Grants and Loans

APLE Program

The Assumption Program of Loans for Education (APiska state-funded competitive
teacher incentive program administered by the Qali& Student Aid Commission.
This loan assumption program is for students pagsan initial teaching credential who
agree to teach in a designated subject shortageoaia schools with high populations
of low-income students. The program will assumeau$8,000 in loan debts. Those
who teach math, science or special education caiveup to $11,000.

Pell Grant

Pell Grants are awarded to qualified undergraduatdseligible teacher credential
candidates with great financial needs and can ée s tuition, fees and living
expenses. Students do not need to repay a Peit. GBaudents filing the FAFSA are
automatically considered for a Pell Grant.

Christ College/Church Career Grants

Christ College is the division of the universityathdirects Concordia’s professional
church career programs and guides and approvefoegian for students interested in
professional careers in The Lutheran Church—Migs®ymod. Post baccalaureate
students intending to follow a career in full-tibk&€MS ministry may be eligible for
Church Career Grants. Minimum requirements fa gnant require applicants to be
fully accepted into the Teacher Credential Progasuch also be active worshiping
members of a LCMS congregation. Other requiremeatg be specified by the grant.
All new credential students who are currently maiching in Lutheran schools must
meet with the dean of the School of Education pdhe grant application being
processed.

In addition to the Church Career Grant, some LCN&®idts and individual LCMS
congregations may give financial aid to their gustcalaureate members pursuing a
career in church work. Contact your home congregatnd district office for
information regarding financial aid that may beitalde to you. When requesting such
information, be sure to state your post baccaldersatus.

Loans

Post baccalaureate student at Concordia Univeasiligible to apply for federally
guaranteed student loans under the Federal Familgdfion Loan Program (FFELP).
The FFELP includes the Federal Subsidized Statfoah, the Federal Unsubsidized
Stafford Loan, or the Federal PLUS Parent Loan.tl iust begin repayment on a
Federal Stafford Loan six months after you gradudep below half-time status or
withdraw from school. The six months is calledacg period. For the Unsubsidized
Federal Stafford Loan, the borrower is respondienterest that accrues during the in
school, grace and deferment periods. There igawegeriod for the PLUS loans.
Repayment begins immediately after the loan iyfdisbursed.

*For dependent students only. Parents apply far liben for their dependent students.
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Financial Aid Process/Eligibility

* Pick up financial aid paperwork from the Graduatediment Office or the
Financial Aid Office.

*  Obtain a PIN atvww.pin.ed.gov Supply your name (as it appears on your Social
Security card), Social Security number, date ahband either an email or street
address to which you want the PIN sent.

* Complete the Free Application for Federal Studeidt (kAFSA) online at
www.fafsa.ed.gov Concordia University’s code is 013885.

* Complete the post baccalaureate financial aid egjtin and submit it to the
Financial Aid Office. If you have attended priostitutions, please list them at the
bottom of the front page. Please complete alicest

* You will receive a Student Aid Report (SAR) approziely six weeks after you
send your FAFSA to the Federal Student Aid Progrdime SAR reports back all
the information that you originally reported on fh&@FSA. Once your receive it,
please review it for accuracy and make any cowastthat may be necessary.

The federal processor randomly selects one-thiall GFAFSA submitted for a process
called verification. If you are selected, you wiled to provide the following
documents:

* A signed copy of your/your spouséRS 1040, 1040A or 1040EZo the Director
of Graduate Enroliment. Please be sure to inchlideages you submit to the IRS,
including copies of your W-2 forms. If you do rii¢ with the IRS, you must
indicate so on the Verification Worksheet.

* A signed copy of your parent®S 1040, 1040A, or 1040EZo the Director of
Graduate Enroliment (only if requested). Be sormtludeALL pages that they
submit to the IRS, including copies of their W-2rfis.

* A verification worksheet.

Once all of these steps have been complateldyou are registered for classeshe
Financial Aid Office will review your informationral determine your eligibility for
financial aid for the academic year you are endoll&his will include reviewing the
resources you have available to pay for your educand the educational costs that
you will incur while attending Concordia Universit$tudents must maintain at least
part-time status to be eligible to receive finahaid.

Part-time status is defined as: \ Full-time status is defined as: |
Credential Students 6 units per semester CredeSttigents 12 units per semester
M.Ed /MA Students 3 units per semester M.Ed /MAd8futs 6 units per semester
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LUTHERAN TEACHER CERTIFICATION

Lutheran Teacher Certification

Lutheran Teacher Certification (LTC) is the culntioa of a program that certifies a
candidate to the church as ready for placementli@aeaching ministry of The
Lutheran Church—Missouri Synod. Congregationswtheran high school
associations call LTC candidates into ministry.isTiinistry encompasses a broad
spectrum of opportunities to serve the youth ofgttgool, their parents and the total
congregation to which the candidate has been called

The decision to pursue the teaching ministry ofll@81S is not one that should be
taken lightly, or just as a matter of course beearse comes from a Lutheran school
background, an LCMS congregation, or a heritageutiieran teachers. It is a decision
to make carefully and prayerfully. If you beliet@t God is leading you towards a
ministry of full-time service in Lutheran schoalke time to begin that commitment is
now. Allow that commitment to serving your Lordldmssom and grow during your
teacher education program so that you will be remlggn the time comes to accept that
call into the full time teaching ministry.

Christ College/Church Career Grants

Christ College is the division of the universitatiirects Concordia professional
church career programs and guides and approveeiffification those students
interested in professional careers in The Luth€lanrch—Missouri Synod. Post
baccalaureate students (LCMS) intending to follosageer in full-time ministry may
be eligible for church career grants. For studamtse eligible for such grants, they
must be accepted into the Teacher Credential Rrgdya active worshiping members
of a Lutheran Church—Missouri Synod congregatiom, meet other requirements as
specified by the grant. All new credential studemho are currently not teaching in
Lutheran schools must meet with the dean of the@&8atf Education prior to the grant
application being processed. For information anglacement process and other
information about the call into the Lutheran teaghministry, see the dean of Christ
College.

Placement

Candidates for the Lutheran teaching ministry daeed in schools and congregations
through the office of the church career placeméetctbr. To facilitate the placement
process, each candidate who expects to be plagetkaching position must submit a
placement application to the director of churcheeaplacement as soon as possible, but
no later than the close of the semester prior topdeting the teacher credential

program.
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A personal interview with the placement directoll ¥allow the submission of the
application. High schools and congregations froamy regions of the country will
contact Concordia in search of the appropriate idael to fulfill their own particular
congregational and classroom ministry needs. thésole of the placement director to
match church needs with candidates ready to serve.

Requirements for The Lutheran Teaching Ministry Cettificate

» Active membership of LCMS congregation

» Complete the prescribed credential program

* Complete LTC courses with a minimum grade of Ceach course
* Receive the recommendation of the Concordia Unityefi@culty

» Complete half of student teaching in an elementagecondary school affiliated

with The Lutheran Church—Missouri Synotthére may be times when circumstances will
preclude a placement in an LCMS school for an etilugally or ministerial sound reason. In these
instances the director of student teaching andlitteetor of placement must concur that a placenment

a public school or other private or church relaehlool is appropriaje

« Complete the congregational activities componerstudent teaching and receive
satisfactory evaluations in that area

Coursework Requirements

Traditional Course Work

CCl 448 Equipping the Christian Professional 1
CCl1449 Curriculum and Methods of ReligiousuEation 2
Thi 201 History and Literature of the Old Tasent 3
Thl 202 History and Literature of the New Taeaent 3
Thi 371 Christian Doctrine | 3
Thl 372 Christian Doctrine 1l 3
Thl 404 A Survey of Historical Theology 3

Colloquy Program

An alternative to the Lutheran Teaching Ministryri@ieate for teachers who are
members of LCMS and intend to or are already tewcim Lutheran schools, is the
Colloquy Program. This is a means by which gragkiat non-synodical colleges may
be included on the Lutheran Church—Missouri Syrasdar of certified teachers.
Upon successful completion of the program and @nreerview, the status of
commissioned minister of education will be granted.

For more information on the Colloquy Program, cohthe director for the colloquy
program at extension 1333, log orvtaw.cuenet.edwr call Concordia University
education network at 800-238-3037.
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PROFESSIONAL EXPECTATIONS

Teaching is a profession. This profession is casegrof professionals. The credential
program provides instruction in educational thetegching strategies, and professional
behavior. Why professional behavior? There areitmmortant reasons.

First, Teacher Performance Expectation 12 reqtinies The following are excerpts
from TPE 12:

Candidates for a Teaching Credential take respadhsilfor student academilearning
outcomes. They are aware of their own personalesahnd biases and recognize ways
in which these values and biases affect the tegdum learning of students. They
resist racism and acts of intolerance. Candidategropriately manage their
professional time spent in teaching responsibsite ensure thaacademic goals are
met.

Candidates for a Teaching Credential understand lamlor legal and professional
obligations to protect the privacy, health, andedgfof students, families, and other
school professionals. They are aware of and aeiccordance with ethical
considerations and they model ethical behaviorstadents. Candidates understand
and honor all laws relating to professional miscantland moral fithess(California
Commission on Teacher Credentialing, 2001, AppeAdixl)

Second, one of the responsibilities entrusted tacGalia University by the

Commission on Teaching Credentialing is to evalgatelidates in a systematic way so
that the university can ensure the state that cmypetent candidates suitable for the
profession are recommended for a California Teacliredential. Concordia School of
Education recommends a candidate for the prelinpioa@dential. The School of
Education treats this responsibility very seriousBtudents and parents view teachers
very holistically. Therefore, all aspects of adiaiate’s life, as a Concordia student
may impact competence, performance and suitalidityeaching/teaching ministry.
Concordia will only recommend those candidates e successfully completed
coursework and have displayed professional behavior

Just as candidates learn theory and teachinggieate the credential coursework,
professional behavior will also be nurtured. Tematandidates are expected to exhibit
the professional behavior that will be requiredr@&m when they enter their
classrooms. The university classroom becomes a&hobdhe soon-to-be classroom of
the candidate. Here students practice professsmnalCandidates should think of their
classmates as collaborative peers as they wouldigaehing partners. Candidates
should view their instructors and as the princggahdministrator of their schools.

Professional Expectations are detailed in the Walg guidelines:
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PROFESSIONAL EXPECTATIONS

The Professional is Punctual

Indicator:

Indicator:

Indicator:

Indicator:

Indicator:

Indicator:

Meets attendance expectations for eaetiential course.
Arrives to class on time and staystfa entire class period.

Reports to each assigned field expegeperiod on time and remains for the entire
assigned period.

Arrives on time to scheduled advisagpointments.
Arrives on time to all credential miegs or field experience school site meetings.

Notifies instructors, field experiensgpervisors, and advisors if late or cannot make a
scheduled class or appointment.

The Professional is Prepared

Indicator:

Indicator:

Indicator:

Indicator:

Indicator:

Comes to class prepared - all readamgbassignments have been completed.

Comes to advising/financial aid appients prepared with appropriate completed
forms.

Submits lesson plans to mentor teaohdime (at least 24 hours ahead).
Lessons and materials are ready tbejore teaching in field experiences (nothing is
deadlier than standing in front of students andosig prepared or not having

materials prepared).

Turns in required forms and applicaticosnplete and on time to appropriate
University offices (admissions, field experiendaahcial aid, education).

The Professional Establishes Effective Collegial Reionships

Indicator:

Indicator:

Indicator:

Indicator:

Indicator:

Indicator:

Nurtures a collaborative spirit withgps, instructors, supervisors, university personnel
school site personnel, and studefitse profession of teaching is a collaborative affor

Shares equally and in a timely mannegroup responsibilities and assignments.
Respects ideas of others and theirsvedyepresenting ideas.

Makes positive and supportive commeatgrding peers, instructors, and supervisors.
If constructive criticism is warrantdtle professional addresses the peer, instrumtor,
university staff involved first before discussirgetissue with anyone else. If the issue
is not resolved, then the professional addressessue with the proper university dean

or director.

Maintains confidentiality.
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The Professional Communicates Effectively

Indicator: Uses appropriate language in all ora aritten communications.

Indicator: Credits other people for their workafgiarism issues).

Indicator: Submits written work that is profesgband clearly written.

Indicator: Responds promptly to phone calls, enmimemos from instructors, university

personnel, field experience constituents (univesipervisors, mentor teacher, school
site administrators, students, parents).

The Professional Dresses for Success

Indicator: Follows and respects the acceptedsdrede of field experience sites.
Indicator: Realizes professional dress is not synwus with the latest fashion trends.

Remember it is not the hip brand rep of the popfdahion stores that will be hiring
you for your first teaching job, but the conservatprincipal.

The Professional Strives for Excellence

Indicator: Commits to self-improvement. A teaclsea life-long learner.
Indicator: Goes beyond the expected and the orglindris is what teachers do on a daily basis.
Indicator: Responds with a positive and operuali to constructive criticismis a future

educator you will spend your career giving and ieirey feedback

The Professional Respects the Teaching Profession

Indicator: Demonstrates the attitude thlitstudents can leatn
Indicator: Views oneself as a practicing profesalan the field and acts accordingly.
Indicator: Promotes the teaching profession withauniversity, school, and local communities.
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Corrective Procedures

In most cases, faculty or staff will counsel withdents whose conduct does not
exhibit professionalism.

. If the conduct does not improve, is blatant, orusdog in several settings, the
student will be referred to the Program DirectoDean or Associate Dean of
the School of Education.

. At this time, the dean will meet with the studemtiiscuss the reported
behavior.

. The director/dean and student will develdplan for Professional
Development

. Students who do not comply with tRéan for Professional Developmentthin
the time frame prescribed will be removed frome¢kecation program for one
semester.

. After this time, the student may apply for readnoisgo the program following
all admission procedures. As a part of the reasiomnsprocess, the student will
need to provide a written appeal explaining whyshe/should be readmitted to
the program. Upon approval for readmission, ttes Rbr Professional
Development will be reactivated with a new timeline
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FILING FOR A CALIFORNIA TEACHING CREDENTIAL

Application for Preliminary Teaching Credential

To file for the preliminary credential, the candielanust make a formal application for
the credential to the Commission on Teacher Créalerg. This application process is
completed through the School of Education Offican@idates will be given the
application packet at a seminar conducted duried@Stiudent Teaching semester. When
all items are completed you are ready to file. Mak appointment with one of
Concordia’s credential analysts. This appointnsfioiuld be made after you begin the
second Student Teaching assignment and will tageoapnately 15 minutes. The
following items are required in order to file fopyr preliminary credential:

Credential Application Fee— this must be either a MONEY ORDER or CASHIER’S
CHECK made payable to the Commission on Teachededteling.

Credential Application Form 41-4

Certificate of Clearance— This was completed during the enrollment probessre
enrolling in the credential coursework. Your onigii Certificate of Clearance provided
at this time may be used. You may need to update /B test clearance.

Official Verification of CBEST Passage- Provide the original verification you
received.

Official Verification of Subject Matter Competence — Provide verification of CSET
passage or completion of a single subject mateggration program. This was
required before you began Student Teaching.

Original Copy of RICA Passage(For Multiple Subject candidates ONLY)

U.S. Constitution Requirement— Provide an official transcript or certificate Wging
complete of a college-level course or examinationh@ U.S. Constitution. You may
have fulfilled this requirement in your undergrattueoursework. If you did not have a
U. S. Constitution course, you may fulfill this tegement by taking a U.S. Constitution
workshop culminating in the passage of an examinatiConcordia offers such a
workshop. Inquire at the School of Education @ffior workshop and testing dates.
Other local universities and colleges also offe8.\Constitution workshops.

Level | Technology Requirement- Candidates have fulfilled this requirement by
completing Educ 098echnology Literacy for Teachemw Educ 585 echnology Level
| during the credential coursework. Either of theggons satisfy the Level |
technology requirement established by the CommssioTeacher Credentialing.
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Official University/College Transcripts — Original transcripts in a sealed envelope
must be submitted for any courses taken after aaincé into Concordia’s Credential
Program. This also includes a completed CUI trapsequest with appropriate fees.

CPR Certification (Infant and Adult) - Candidates must hold a current infant and
adult CPR certificate. Provide the original vexdiion of completion card.

Professional Clear Credential

After you obtain your preliminary credential, yote @ualified to be employed as a
teacher. Once you are employed with a Californfeetdistrict you will typically
complete a two-year induction program through tteosl districts in order to fulfill
requirements for the Professional Credential. Fradessional Credential will not be
applied for through the university but through th&trict or other Induction Program in
which the beginning teacher is a participant.

Teacher employed by private schools or public slshethout an induction program
will be able to obtain a Clear Credential by cortiplpa 8" year program. Concordia
is designing such a program to meet this need.c@dma’s program will combine the
5™ year program with a Master’s of Arts in Educati@entact the Education Office for
additional information on Induction programs arftygar programs.

Renewing Your California Credential

You will renew your credential every five yearshig'is done directly to the
Commission on Teacher Credentialing. The Educdlifiite can answer your
guestions regarding this process.

Placement Assistance

During student teaching, the students are givesrimmétion on how to begin a
placement file. The Church and Education Caredfise€Owill maintain this file, which
IS sent to prospective schools in public schodtidis, at the written request of the
student. There are no guarantees, expressed bednijmat Concordia University will
find employment for graduates. The Church and Btloic Career Services also
sponsor a career fair each spring on campus. Memyol districts are represented at
this fair. The fair is open only to Concordia stats who have completed or are
currently student teaching.
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CHANGING CREDENTIAL PROGRAMS

It is important candidates understand they areeealmitted into the multiple subject
or single subject credential programs. Occasigraattandidate wishes to switch
programs. To do this, the candidate must apphadlonittance into the other program.
In most cases this will require the candidate tly foass the appropriate CSET
examination.

The first block of education courses are for bb#multiple and single subject
candidates. However, the 15 hours of field expegecompleted in Educ 201 will need
to be done over at the appropriate grade level.

Single Subject Changing to Multiple Subject
Pass the CSET (all subsets)
Complete 15 hours of Educ 201 field experiencglenentary level
Take the following courses:
Educ 522 Elementary Math and Science
Educ 523 Elementary Integrated Methods
Educ 560 Reading
Educ 580 TPA Practicum: Elementary
Educ 582 Student Teaching: Elementary
Passage of RICA before filing for credential

Multiple Subject Changing to Single Subject
Pass the CSET in the single subject area (alletsos
Complete 15 hours of Educ 201 field experiencgeabndary level
Take the following courses:
Educ 524 Secondary Methods
Educ 570 Reading
Educ 581 TPA Practicum: Secondary
Educ 583 Student Teaching: Secondary
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OBTAINING BOTH A
SINGLE AND MULTIPLE SUBJECT CREDENTIAL

Yes, this can be achieved. Concordia recommeredsahdidate first complete one
credential program and file for the preliminarydeatial before attempting the second
credential. This eliminates another student tearhemester. Here is how it works:

Adding a Single Subject Credential

If you hold a multiple subject credential and wistobtain a single subject credential,
the following needs to be completed:

» Pass appropriate CSET examination

* Complete Educ 524 Secondary Curriculum Methods (4)

Adding a Multiple Subject Credential

If you hold a single subject credential and wislolbbain a multiple subject credential
the following needs to be completed:

» Pass multiple subject CSET examination

* Educ 522 Elementary Math and Science Methods (2)

* Educ 523 Elementary Integrated Methods (2)

* Educ 560 Reading (4)

» Passage of RICA
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UNIVERSITY and SCHOOL of EDUCATION POLICIES

Academic Dismissal

The first step in academic dismissal is placingudent on probationary status.
Students who do not remedy academic difficultied r@turn to good standing within
one semester will be dismissed from their program.

Academic Honesty

The university expects all members of the commutaitsrct with responsibly. As an
accredited institution of higher learning, dedichte the transmission of knowledge
and the search for truth, Concordia strives to maairthe highest standards of
academic honesty and seeks to heed the commanisrfesty found in the Scriptures.
Acts of plagiarism, copying a classmate’s workfavging a field experience teacher’s
signature can result in failure of a course/fietpexience.

Admission Appeals on GPA

Applicants who do not meet the minimum GPA requigatrfor the program to which
the applicant is applying may appeal the denialagpealing the denial, the candidate
must submit a letter of explanation for the lowdgs and why the candidate’s grades in
a new program would be acceptable. The dean nsgisuhe denial, reverse the
denial, or refer the matter to an application reveammittee.

The application review committee will consider ff@ential of the candidate for
academic and teaching success by reviewing a yaridactors including the
following:

. Significant life experience since completing the BA

. Second language issues

. Teaching experience, teacher aiding, classroormieduing

. Undergraduate coursework

Any credential candidate approved by the applicateview committee must
demonstrate subject competency by passing the japgi® state tests, CSET, prior to
admission. In this case a single subject mat&gpamation program can not be
submitted in lieu of the test. A candidate whospeal is accepted will be permitted to
proceed through the admission interview step, amtassified as “Candidate for
Admissions.” A Candidate for Admissions will not permitted to enroll for courses
until passing test scores are received by the $didtducation. Candidates accepted
into the credential program on the basis of an alpge not eligible for the M.Ed.
Program.
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Appeals Policy - General

For all issues, other than admission, the followsngimarizes procedures for an appeal.
Appeals are requested in writing and must addressetgrievances with the person or
office directly involved. If the student does rfieel the issue is satisfactorily resolved,
he/she may file a formal written appeal with thamef the School of Education. The
appeal should contain a rationale as to why thesabecin question should be
reconsidered. The dean will render a decisioniwileven days or call for an appeal
committee. A student may appeal a dean’s decenohrequest a formal appeal
hearing. The appeal committee’s decision is final.

Class Attendance

Attendance in professional education classestisali Course content is cumulative
throughout the program. Teacher Performance Asssds (TPA) which must be
passed prior to being eligible for a teaching cnéidé, are based on teacher
performance expectations which are integrated tiivout the coursework. Practice
TPA activities are also woven into the courses.

Therefore, attendance at all regularly schedulagses is mandatory. If a student
misses more than one class session for any cdbeseandidate may be required to
repeat the course. Extenuating circumstancedwitionsidered at the discretion of the
instructor.

Courses-Add/Drop/Withdrawal Changes

It is the student’s responsibility to initiate clg@s in all course registrations. These
course changes are maatdy by means of the official form available in the &d@gr's
Office and the School of Education Officall forms must be signed by the student
and require the approval of the academic advikerirtstructor involved and the
Registrar’'s Office. There is a $5.00 add/dropdsgessed at the time of changes.

Adding Courses

Due to the rigor of the credential curriculum, @etial courses may only be
added during the first week of the semester andirethe permission of the
instructor. Failure to follow the official procedures will resut in credit not
being granted for a course not officially added.

Dropping Courses

A course may bdropped during the first two weeks of the semester without
receiving a “W” on the academic record. Coursepped after the second
week through week 11 of the semester will be remd@h the transcript record
as a withdrawal “W.” Courses dropped after weekhtaugh the last week of
classes will receive a grade of Withdrawal-Fail “‘\dRd an administrative fee
of $15.00 will be assessed course may not be dropped during finals week.
Please pay close attention to the add/drop ddteg;will be strictly enforced.
Students must formally withdraw from a coursen-attendance, with the
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exception of the first night of class, does not catitute a withdrawal. If a
course is not dropped using the above proceduresnstructor will be required
to assign a course grade to the regiskailure to follow the official
procedures outlined above will result in assigninghe grade of “F” for
courses that are not officially dropped.

Non-Attendance of the First Class

Students who do not attend the first class perfaaredential course, without
prior notification to the School of Education oetbourse instructor, will
automatically be dropped from the course. Studeessring to continue in the
course will need to reenroll with the registrar avitl be assessed a $100.00 re-
enrollment fee.

A student will not receive a full refund for anywrsees dropped after the first day of
classes for the semester in which the studentr@led.

Grading System

The grade point average (GPA) at Concordia Unitiersicomputed on a 4-point scale.
Grades of (+) and (-) are used. Specific gradetgiirements for each course will vary.
Only grades of C- or better may be applied forilfatent of Teacher Credential or
master’s requirements.

AuD  Audit Assigned for classes attended for no crediit fr the purpose of

IP

gaining information without the requirement of test papers.

Incomplete Assigned when a student, with the cansktie instructor,
postpones the submission of certain work becaus&tehuating
circumstancesincompletesnust be removed within seven we:
from the beginning of the next semester, excludungmer
sessions, unless an extension is granted by thedts with an
approval from the dearincompletesncurred during summer
sessions must be removed within seven weeks frerbelginning
of the fall semester with the same stipulationiluf@to remove
anincompletewill result in the automatic change to the altéena
grade given at the same time aslttomplete.

In progress Assigned when an educational experi@ngestudent teaching,
practicum, and internship) is designed to extenabé a single
grading period. Arn progressgrade must be accompanied by
the terminal date at which the regular grade is den the
grade is not assigned and submitted to the regisithin the
specified time after the terminal date, the grad@compleé will
be assigned in accordance with the policy on thedeof
Incomplete Thereafter, the course is governed by the rille o
Incomplete
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CR  Credit Assigned when credits are earned by exammadther than by
attendance.

w Withdrawal Assigned when a student officially witads from a class after
census date and through the eleventh week.

W-F  Withdrawal/ Assigned when a student officially withdraws froralass after
Fail week 11 through the last week of instruction.

It is the students’ responsibility to bring anyagrin grades to the attention of the
instructor within one semester following the issgeade. Grade changes are made
only because of computation or recording errorsrandt be corrected no later than the
last day of classes of the next full semester.

Graduation Policies

Graduation applications are due in the Registi@ffgce according to the following
schedule:

*  May graduation applications due September 25
* December graduation applications are due April 25
e Summer graduation applications are due April 25

NoTE: Concordia University holds only a May commencemestudents who
complete graduation requirements in summer andleeeare invited to participate in
commencement the following May.

Inactive Status

Any student who has not enrolled in courses foryear will be considered an inactive
student. An inactive student wishing to returnigtrer program must re-apply for
admission. Re-admission is not guaranteed. Stsdeturning from inactive status
may be required to take additional course workepeat course work if the content of
the new course(s) are deemed critical to the stiglparformance as a classroom
teacher and/or state credential requirements andigersity degree requirements are
impacted. Inactive students shall be removed ffogreducation program if no
progress is made toward credential or degree forcomsecutive calendar years.

Maintaining Good Standing in Credential/M.Ed. Programs

A credential student must maintain a 2.7 to rentagood standing in the Teacher
Credential Program. If a student drops below ath& student has one semester on
probation. By the end of that semester the stucherst have brought the GPA back to
the acceptable 2.7 cumulative or the student wildismissed from the program. A
student in the M.Ed. Program must maintain a 3.8.GP

69



Monitoring of Candidate Competence, Performance, ash Suitability

Post baccalaureate students in the School of Educate either preparing to be
teachers or are already working in the professgteachers. Professionalism in the
definition of the School of Education includes fbkBowing: Attendance in all classes,
punctuality in classes, attentive class behaviud, @articipation in classes and
promptness in handing in assignments. Concordiadusity faculty takes very
seriously their responsibility to recommend thosedidates for credentials who reflect
the professionalism of the California StandardthefTeaching Profession.

One of the responsibilities entrusted to Concotthéversity by the Commission on
Teaching Credentialing is to evaluate candidatessystematic way so that the
university can ensure the state that only compet@mdidates suitable for the profession
are enrolled in programs. The School of Educdtieats this responsibility very
seriously. Students and parents view teachershdaistically. Therefore, all aspects

of a candidate’s life, as a Concordia student m@yaict competence, performance and
suitability for teaching/teaching ministry.

Probationary Status

A student is classified on probation if he/she Isn fully admitted to a degree or
credential program and does not maintain the apjat@pGPA in credential (2.7 GPA)
or master’s courses (3.0 GPA) to be in complianitle full admission criteria or
receives a D or F in a course.

Other reasons a student may be classified as [jvob&y include unacceptable
performance in a field experience, a grade of Bower in student teaching, issues
related to moral or ethical character, behavioreditting a teacher, or other condition
or combination of conditions that cause substar@ason to question the student’s
fitness for the teaching profession.

A student must resolve any issues leading to tbbgtionary status by the last day of
the semester following the semester in which theditmn resulting in probationary
status arose. If this is not possible (i.e. therse needing to be repeated is not offered)
the dean may determine an appropriate timelin¢ghelfprobationary status is not
remedied, the student will be dropped from the paony

Repetition of Credential/Education Courses
Any education course may be repeated only oneitinoeder to improve the GPA
needed in education courses for continued enroliimethe program. Courses must be

repeated at Concordia. No more that two coursgshmaepeated.

Candidates who are dismissed from their field ptaeet by the cooperating school’'s
principal, school placement director, cooperateacher, or Concordia’s Director of
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Field Placement will not be given another placenteming the semester. The student
must withdraw from the course and repeat the coamgdield experiencePlease note
Educ 580/581 is not offered during summer sessidhss course and field experience
can only be repeated fall and spring semesters.

Special Learning Needs of Students

Concordia University, in compliance with Sectiom58f the Rehabilitation Act and the
Americans with Disabilities Act, is committed tooprding reasonable accommodations
for qualified students with disabilities so thagytcan participate in the university’s
educational programs and activities.

It is the student’s responsibility to make his/heeds known in a timely manner by
providing the university with proper verificatiom@ documentation of the disability.
Guidelines for proper verification can be obtaiffiean the Learning Services director.
As procedures for documentation and accommodagioiew take time, the student is
encouraged to request accommodations prior toggabing of each semester. After
the third week of a semester Concordia Universaty icot guarantee that services will
be facilitated. Requests for reasonable accomnoydaare facilitated through the
University Learning Center.

Student Records

Pursuant to federal laws, all student recordsuufiolg evaluations, transcripts, letters
and descriptions of individual students are operetwew by the student to whom they
pertain. Student records are the property of thieausity. Should any student believe
records maintained in the university file to becaarate or unjust, that student is
entitled to prepare a disclaimer or a reply to gtatlent record. One copy of such a
disclaimer will be stapled to each copy of the shudecord.

Officers of the federal and state government apdeentatives of accreditation
agencies may have legal access to these filesglaasvConcordia University officials
who are required to perform duties which necesstiaving access to these files. No
official is permitted to make any use of the infation contained in personal files other
than is required by that official’s normal duties.

Time Limits for Credential and Master’'s Degree Progams

Teacher Credential Program

A student typically has five years in which to cdatp the teacher credential course
work. Should a student be removed to inactivaustdtiring that time, the student may
need to repeat or add course work in order to leioghat current required
competencies are included in the program.

Master in Education Degree

All course work in the M.Ed. must be completed witfive years of the first post-
baccalaureate credential course.

71



Transcripts

The School of Education requires two sets of algcripts during the application
process in order that one set may be sent to then@ssion on Teacher Credentialing
and the second set is kept at the university. dkrasscripts, once submitted, become
property of the university and may not be returteethe student.

Following student teaching and prior to filing fmpreliminary teacher credential,
credential students must request an official Casieddniversity transcript which
includes all credential course work. Concordialstis who were undergraduates and
transitioned into the credential program must a¢spest a transcript.

A transcript order is defined as a request fomadcript to each separate
destination/address; each separate destinatioessldonstitutes a separate order.
Students may obtain an official transcript of treademic record by filing a request at
the Registrar’s Office. A fee is charged for tramss and must be paid in advance.
Ten working days should be allowed for processimdymailing of the transcript.
Transcripts will not be released until all feesd@een paid. Transcripts from other
schools become the property of the university ailidnet be released or copied.

Transferring Courses

Each institution has its own credential and mastéegree requirements. It is the
receiving institution that determines whether arsedits its particular program. Any
student who desires to transfer a Concordia cdoraaother institution is responsible
for checking with that institution in advance okitag the course to see if the course will
be accepted.

While transferring a course from another institntioto Concordia’s Teacher Education
Program may be possible, a student must have gpjmoval from Concordia’s

Director of the Teacher Credential Program ancctedential analyst. Only a limited
number of courses may transfer.

The Master of Education Degree requires 12 unitgaduate work beyond the teacher
credential requirements. These units are to bentak Concordia University; however,
in special circumstances students may petitionatosfer in a comparable graduate
course from another institution. Up to two onloorses may be transferred.
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UNIVERSITY SERVICES
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UNIVERSITY SERVICES

Bookstore

The campus bookstore is open during the regulatesir year, Monday-Thursday
from 9:00 a.m.-6:00 p.m. and Friday from 9:00 a4n@0 p.m. Textbooks and
school/study related items may be obtained asasgettationery items, gift items, cards
and casual clothing carrying the university emblehalditional hours and/or changes in
hours will be posted. Summer hours vary. Pleaid¢le bookstore at ext. 1420 for a
summer schedule.

Food Services

The university employs a professional food serwicprepare food and provide a dining
service program for all students, employees andtgue

The Eagle Rocls open Monday through Thursday until 8:00 p.nrirduthe fall and
spring semesters. Summer hours may vary. TheeERagk serves a variety of grill
items, salads, snacks and beveragdwe Cafgmain dining hall) is open during regular
meal hours for the fall and spring semesters aatlifes a variety of entrees, including
a salad bar and made-to-order choices. ServicEsdrCafélso include a New York
style deli, full beverage bar and desserts, ranfymg fresh fruit to frozen yogurt.

Money can be placed on a student’s I.D. card thiotige campus bank. Students must
be sure to specify that they want flex dollarsgoutheir I.D. cards in order to use them
in The Café and Eagle Rock.

Cash and personal checks are also acceptablehrduattions.

Health Services

Good physical health is the foundation of satisfacacademic achievement. Post
baccalaureate and graduate students may use theesasf the Wellness Center on a
fee for service basis.

Concordia requires all students to complete a hdadtory form and return it to the
Wellness Center. Forms are available in the We#ir@enter and the School of
Education Office (Adm 320). For first time studgnteturning the health form and the
TB test documentation is a part of the course tedien process. These forms are due
at the time of the first scheduled advising appuarit.

Library and Learning Resources
In this age of high technology and information, kibeary plays an essential role in
providing the resources students and faculty needhieve academic excellence.

Located next to the main parking lot, Concordi&sdry services provide rich on-
campus collections complemented by many publicjecac and research libraries in
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the area. Our librarians and student assistarfitbevhappy to acquaint you with the
computer programs available for research. Thedade InfoTrac, ERIC, ALTA
Religion Database and Unicorn (online catalog).Ré@nd monitors are provided
for your convenience, as well as personal compuatedscopy machines. Conference
rooms and a teacher resource room are also avadald first come, first serve basis.

Please visitvww.cui.edu/library/hours_reg.htrfdr the updated library hours.
Students must have a current student I.D. in ordeto check out library materials.
Post baccalaureate students may obtain their 1ddds during registration hours of
the fall semester. At other times, 1.D. cards barobtained at the Student Success
Center-A (Career Center) during regular hours 8#&@n.-4:30 p.m.

The Center for Excellence in Learning and Teach@iLT , is both a virtual and a
physical resource aimed at facilitating the creatiad support of diverse learner-
centered teaching environments. CELT resourceawaiable for students at
http://celt.cui.edu/ At this Concordia site, resources for searcliat bases for
research, using Ref Works, help and tips on usiagi®oard, help and tips for using
Microsoft Office, online student resources, and monore can be accessed.

Parking Facilities

The Student and Visitor Parking Lots, located anwlest side of the campus close to
the Library Arts Building, have adequate parkinggtudents. Parking permits are
required and may be obtainedhatchargefrom the Security Office.

Student Activities

Post baccalaureate students are invited to paateip the rich array of activities on
Concordia University’s campus. The CUI websitetpastivities such as athletic
events, concerts, theater performances, convosatma other cultural and fun events.
Spiritual Life

Recognizing that worship is an integral part of@leping the total person, Concordia
University holds chapel services Monday, Tuesdéyr3day and Friday mornings at

10:30 a.m. All post baccalaureate students atigethto join the campus community in
this worship experience.
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ADDITIONAL CONCORDIA

GRADUATE PROGRAMS
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ADDITIONAL CONCORDIA CREDENTIAL
and GRADUATE PROGRAMS

Administrative Services Credential-Preliminary

Description: Concordia University offers a program to assishidstrators and to
equip teachers for administrative responsibilitigisTprogram is designed to help the
candidate achieve skills toward effective leadgramielementary and secondary
schools and allows them to:
» Develop basic skills in organizational managemeotydination of student and
staff personnel and communication.
« Become aware of school governance structures aratidns.
* Acquire the necessary skills in decision-makingnho resource management,
public relations and evaluation.

Master of Arts in Education

Description: The Master of Arts in Education provides oppoitiuifor the teacher to
extend preparation in professional education thnocmursework and to pursue further
work in subject matter areas where he/she feetzd for greater teaching proficiency.

Master of Arts-On-line

Description: Concordia University- Irvine has a unique MasteArts Online Degree
in Education that is a home-based program delivengidely online which allows you
to work on assignments at your convenience and &oyplace that has internet
access.

MA in Coaching

Description: The School of Arts and Sciences offers a MastarGoaching Degree. It
is designed for the coach wants to strengthendviséaching, coaching and
administrative abilities.
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