
Using Webmail and changing Password 
 

Using webmail is a way to check CUI email from a web browser off campus. Once logged into 
the webmail service you can also change your password.  
 

1. Open a browser window and type in webmail.cui.edu as the address 
 

 
 

2. Click on the “Login” button in the top right hand corner of the screen. 
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3. In the pop-up window that appears type in “cui\” and then your user name along with 
your password.  

 

 
 

4. If the user name and password is typed in correctly the browser will launch your email.  
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5. To change your password click on the “options” button in the bottom left hand corner. 
 

 
 
 
 
 

6. Scroll down the page until you find the “Password” section and click the “Change 
Password” button.  
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7. In the new window that pops open, fill the Domain space as “CUI”, the account space as 
your username to log onto windows, and then your old and new password.  

 

 
 

8. If everything is done correctly you will receive a window similar to the one below.  
 

 
 

Please remember that changing your password in webmail will also change your password to log 
into a computer on the Concordia network.  


