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Job Search Checklist

LinkedIn Profile

| | Photo

Add a professional-looking profile photo to be 7x more likely to be found
in searches.

Lucy Smith iz
Associate Product Marketing Manager at xyzCo
San Francisco Bay Area | Internet

Previous  xyzCo, NovaCo, Innovation Tooling
Education  University of Southern California - Marshall School of Business

]

Headline —

Stand out with a keyword-rich headline that describes how you want to be [ ——— ™ oo

known on LinkedIn.

Summary ° @ SUMMARY
Write a brief summary describing your professional background and aspirations. e corpote manioing o managomen e o MRS, brand sty
Specialties: Marketing Strategy
. Brand Strategy
Experience e

List all the jobs you've held, along with brief descriptions of each role.

EXPERIENCE

I e B e N A

Education e T“’“:‘i"“'"“_“:"f"f’n . xyzCo
Add all the schools and colleges you've attended. e
. . il;azr(;(zting Assoclate” Xyz Co
SkI"S & EXpertISG August 2011 — September 2012 (1 year 2 months) | Sar
Add at least 5 key skills to your profile.
Recommendations & Endorsements R sauseoocinse
) ) Most endorsed for..
Get recommendations and endorsements from former colleagues, clients, N LA ATRANRS ¢
managers, and classmates. B Pt areing Laaweiesenn
) [ =raivarieting QNG N A 2BTR
D Location & |ndu5try B onnetvaring FEGE R EE
Add your industry and ZIP code so recruiters looking for candidates like you — LanTea.s

[ Puvicspeaking P B Y Ky

Lucy also knows about

D URL a i B cusiomer Acquistion User Research

Customize your profile URL and put it on your website, resume, email
signature, and business cards to drive traffic to your LinkedIn profile. Your paBiic profiie URL

can find you.

Enhance your personal brand by creating a custom URL for your Linkedln
public profile

If you change your URL, your current custom URL will no longer be valid.

wwnwlinkedin cnmlmf“

Note: Your custom URL must cortain 5 - 30 letters or numbers
Please do not use spaces, symbols, or special characters

4 e or Cancel

Settings

[] Privacy settings — fon i SPTUS i AU PUIN
Control what others see about you and what types of notifications are sent out - : . ——
Groups, Companies & eir profile
to your network. i Sibibo sy comating AT
@ rccoum i TN,

Showinide "Viewers ofhis profle also
ox

[ ] Add email addresses =
Add all your email addresses to avoid accidentally losing access to your account.

ADD AN EMAIL ADDRESS

We recommend you add at least one personal address and one work address. After
adding the new address, o to that account and click the link in the confirmation email

email address Add email address
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https://www.linkedin.com/uas/login?session_redirect=http%3A%2F%2Fwww%2Elinkedin%2Ecom%2Fprofile%2Fedit-basic-info
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https://www.linkedin.com/uas/login?session_redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Fsettings%2F
https://www.linkedin.com/uas/login?session_redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Fsettings%2F

Using Your Network

[ ] Grow your network by searching your email contacts and finding people you See \Who You Already Know on Linkedin

may know. ° = = Ao, =

coma || voava || o s || sryea

[ ] See where your fellow school and college alumni are working and reach out to

learn more about the company.

State University e
KD - EEX3 = W

[ ] Askfor introductions through your network to get connected to companies S e

you're interested in working for. s N prdanl
[ | Share updates with your network -- like interesting articles, links to videos, :

or presentations.

61.057 students & aumnifound & my sarmscrre

g Jane Smith =
° Founder & CEO, y2Co

O & 1 snretcometon

Job Search

[ ] Sign up to get email alerts about jobs you may be interested in. Search for jobs
| | Find jobs by keyword, title, company, postal code, function, industry, years e - 2o coue
of experience, and date posted using advanced search. ® sty Funcions
/ Allindustries é‘ / Alljob functions é
Accounting Accounting/Auditing
| ] Sign up for saved search email alerts to get automatic notifications about MBegete Aaminstvo a
. . . Iternative Dispute Resolution Aduarticina.
new jobs that meet your criteria. Aot Modicine Salary (USD) remium
Animation / Al salary levels
Apparel & Fashion $4 Upgrade to Job Seeker Premium
[ ] Save jobs you're interested in to come back to them later. Acttecre & Pannng | e
m More options
| ] Discover jobs in your network. e

Applying for Jobs

[ ] In addition to using your LinkedIn profile, you can attach your resume and Cover Letter: Add cover letter
cover letter to your job applications. Resume:

Formats: MS Word, PDF, Text, HTML (200K maximum)

| | Keep track of your job applications via the Jobs homepage. See which jobs

Feature my application! Include me in the Featured

you applied to, when, and whether or not your application has been viewed. Applicants section at the top of the applicant ist
. . . . Follow xyzCo to stay up-to-date on the latest
| | Some jobs include the name of who posted it. Follow up on your job news and career opportunities
applications by contacting the job poster via InMail. This won' be shared with your netuork

* Required Field

Company Pages

Learn about a company’s products and services, latest news, employees, job Unked D | inedin
opportunities, and more. e B e

o 6l compaty Dages péase ortact 1 agmin

YEr==E

LTSS s vourk comecren
See how you're connected to each company through your 1%, 2" and 3 - ¥

degree connections.

See statistics on employees, including where they worked before and after
that company.

T erestod in Uinkecin?
A foim e comanyan

FRODUCTS|END SERVICES

O O O

Follow companies you're interested in to get updates from them on your
LinkedIn homepage.

v O Fashnd e



https://www.linkedin.com/uas/login?session_redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Ffetch%2FimportAndInviteEntry
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https://www.linkedin.com/uas/login?session_redirect=http%3A%2F%2Fwww%2Elinkedin%2Ecom%2FpostLogin%3Fsession_rikey%3DKodUX2lLzwntbJcL_3j0SpWx0gGm9c3cm5i5Ifecxz9qK_sPqzun52p02kbtFhCUfgGicTRqTycRcr3Jz24nmfZRi5CRA3Wr9ib%26l%3Dhttp%253A%252F%252Fwww%252Elinkedin%252Ecom%252Fjsearch%252Frec%26id%3D0%26b%3Da6d3cd30-faa6-44fe-81ca-011fc5cc464d%26h%3Dzyyy%26m%3DGET
http://www.linkedin.com/jobs?search=&trk=jobs_home_adv_search
http://www.linkedin.com/jsearch?search
https://www.linkedin.com/uas/login?session_redirect=http%3A%2F%2Fwww%2Elinkedin%2Ecom%2Fjob%2Fhome
https://www.linkedin.com/uas/login?session_redirect=http%3A%2F%2Fwww%2Elinkedin%2Ecom%2Fjob%2Fhome
http://help.linkedin.com/app/answers/detail/a_id/437
https://www.linkedin.com/uas/login?session_redirect=http%3A%2F%2Fwww%2Elinkedin%2Ecom%2FpostLogin%3Fsession_rikey%3Dfg9Yr_Xo7G-xvBl_ihHMG9LL0S_aeWq7nYoDrHdKwRFAT_5rIon5yzoKeR6CTRrv5mGpgAnpBDCqeefjPY0r7uiLBB1cHSj3NM_%26l%3Dhttp%253A%252F%252Fwww%252Elinkedin%252Ecom%252Fcompanies%26id%3D0%26b%3Da6d3cd30-faa6-44fe-81ca-011fc5cc464d%26h%3DRZ-l%26m%3DGET

LinkedIn Groups

| | Join Groups relevant to your professional interests: alumni groups, industry Tgyg] 0P seess s s comecions
groups, geographic groups, and more. [Jobs| 5

P T
J‘“h‘ 19 Go Sales Professional (Uncapped and High
[ ] Use groups to make connections, find job listings, establish thought leadership, Srirensi NRP

Search Al Jobs Mar6, 2013

and keep your pulse on hot industry issues. — o LI
Relationship & Division Manager
" e @ Taron. ceeni soun caroina s
vt
campy c 11, Head of Technical - Food Industry

1 AllCompanies
£ networ (29)
1 Webrecrut (17)

+'3 membars shared this ob.
Save job » Share.

Job Seeker Premium

[ ] InMail

Send InMail messages to start a warm conversation with hiring managers, Compose your message
recruiters, or other insiders at companies you're interested in.

InMail™

To: Bobby Hurey

From: Lindsay Roman

| Featured Applicant e my contct ot

Apply to jobs as a Featured Applicant to send your job applications to the top
of the applicant list.

Recent Applicants

D Salary search filter % Steve Andors (i Featured Applicant

Senior Product Manager
San Francisco Bay Area | Internet

Narrow job search results by salary range and see estimated salary data for e e

each JOb ||st|ng Email steveandors @gmail.com
Lindsay Maho
D Job Seeker Group i Marketing Programs Manager
San Francisco Bay Area | Internet
Join a private LinkedIn Group of job seekers, career experts, and LinkedIn Phone 415-555-5555

Email lindsaymaho @ gmail.com

power users to learn best practices for conducting an effective job search.

| Job Seeker Badge

Turn it on or off from the Premium Badge section on your Settings page. WHO'S VIEWED YOUR PROFILE

1 . . b Your profile has been viewed by 13
| Who's Viewed My Profile 13 poOpIG I the past 30 tays.

See the full list of who viewed your profile, plus details on how they found you.

' | Open Link

Join the Open Link network to let anyone on LinkedIn contact you about

1 5 You have shown up in search results
15 times in the past 30 days.

job opportunities for free.

Learn More

[ ] Getanswers you need in the LinkedIn Help Center. g
Job Seeker Webinars

March 21 at 8:59am on Job Seeker Webinars 5,014 foliowers.

[ ] Learn how to attract more career opportunities at our free webinars.

| ] See the complete list of job search tips on our blog.
LinkedIn Job

Search
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